
Job Title:    Adult League and Social Convenor/Ontario Racquet Club 

Reports To:   Tennis Director 

Job Description 
The prime role of the convenor will be to energize, organize and stimulate adult tennis members’ 
participation in recreational intra club leagues, private round robins and tennis club socials. By 
introducing and developing creative concepts to service a wide ranging demographic of ages, 
abilities, and schedules, the convenor will motivate and inspire both new and long term tennis 
members to engage in leagues and socials in a friendly, fun, communal spirit. 

Responsibilities and Duties 

 Create and develop a database of adult tennis members based on age, ability, schedules to be 
used in communication, promotion and marketing. 

 Create, promote and execute adult leagues based on member target demographics and court 
availability and different seasons. 

 Create, promote and execute a minimum of one tennis club social per month over the calendar 
year. 

 Administrator of all intra-club leagues, socials, private club round robins. 

Qualifications 

 Knowledge of tennis and enthusiasm for the game of tennis are essential credentials for the 
applicant. 

 The individual should have good communication skills and be energetic while performing and 
interacting with membership and guest traffic. 

 Excellent Communication skills- both verbal and written required 
 Excellent organization and time management skills 
 Excellent interpersonal skills required 
 Excellent listening skills required 
 Basic mathematical skills required 
 Strong attention to detail 

Job Requirements 

 Ability to multi-task in a high paced environment 
 Ability to read, speak, write, and understand English 
 Must be adaptable and flexible to change 
 Ability to work a flexible schedule and be able to work weekends and holidays 
 To remain calm and professional at all times 
 Ability to work under varying weather conditions 
 Be able to make quick decisions and possess good judgment 
 3.5 NTRP rating or higher an asset 

This job will require 25-30 hours per week  



To apply send your resume to Rouba Boushnak at tennis@ontarioracquetclub.com 

The position will be available until filled with the right candidate. 
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